Bill Type - Bonus Bill

Bonus Bill Process

1. After Login in PayManager as DDO, For Bonus Bill Process, Go in Bill Processing Menu and
Click on Bill No. Allocation.
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Bill Type - Bonus Bill

3. Select Bill Type (Bonus), Object head, Pay Month&Year of the Bill, Enter Bill Date and Bill
No. and Select Group Name for Specific Budget Head. After then Click on “Submit” Button.
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Bill SubType: | —Select SubType— v|
Object Head: 01 |
Pay Month: [Jun v
Pay Year: 2015 |
Bill Date: [19/0612015 |
Bill No: 1000 |
Bill Name: |Non Plan v
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BILL NO ALL OCATION
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Bill Type Bill No Bill Name Bill Date Month Year Edit Delete

Salary 34 NonPlan 17/06/2015 5 2015 Edit Delete
Salary 30 NonPlan 13/06/2015 5 2015 Edit Delete

Bonus 1000 NonPlan 19/06/2015 6 2015 Edit Delete
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5. Go to Other Bill -> Bonus Bill
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Scholarship/Aganbari Master
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First Pension
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Beneficery bill
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6. Go to Other Bill -> Bonus Bill -> Bonus Details
To Process Individual Employees at a time use this Step.
Select Year, Month, Group Name, Bill No., Order No. and Click on “Show” Button.
After Click on “Show” Button, Select Employee and Click on “Process” Button.
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Bonus Process

Select Bill Details

Pay Year: 2015 v | Pay Month: [June v | gillname: [ Non Plan v
gillno: [ 1000-19/06/2015 v OrderNo: [256-15/10/2014 v

¥ ARUN SHARMA (RJBV/Z00508005037)

QAL ® Individual B
¥ VIVEKANAND SHARMA (RJBV/Z00808016773)

¥ POOJA PAREEK (RIGA200535013868)

¥ SUNIL KUMAR MEGH\/ANSHI (RJBV/Z00708007133)

() ASHA DIDV/ANIYA (RIBV/199308007978)

[ SUMANLATA SUKHWAL (RIBV/199208010342)

() SUNIL KUMAR DIDV/ANIYA (RIBV/199208010341)
() SUMITRA SHARMA (RJBV/199508008428)

[ TARIQUDDIN KAZI (RJBV/199408007017)

[T VANDANA VYAS (RICT199611007447)
[T ANITA BHATANAGAR (RJBV/199808005824)

[ APRARNA WAKV/ANA (R IBV/1996080114511

¢y National Informatics Centre.
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7. To Process All Employees at a time use this Step.

Select Year, Month, Group Name, Bill No., Order No. and Click on “Show” Button.
After Click on “Show” Button, Select “All”option and Click on “Process” Button.
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Online Bill Preparation....

Home LoginID:09700508 Year:2015-2016 OfficeName:H.M.Govt.Girls Residencial School Atoon(8374)
Bill Processing Authorization Reports  Other Bill Soft Copy Detail Employee Comer System Admin Help LogOut
. BowsPocess
Select Bill Details
Pay Year: 2015 O] Pay Month: [June O]  Bilname: [Non Plan u]]
Billno:  [1000-23/06/2015 O]  order no: [256-15/10/2014 0O
| sier I o e

@®ALL O Individual ARUN SHARMA (RIBW200508005037)

VIVEKANAND SHARMA (RIBW200808016773)
POOJA PAREEK (RIGA200535013868)
SUNIL KUMAR MEGHWANSHI (RIBW200708007133)
ASHA DIDWANIYA (RIBW199308007978)
SUMANLATA SUKHWAL (RIBW199208010342)
SUNIL KUMAR DIDWANIYA {RIBW199208010341)
SUMITRA SHARMA (RIBW199508008428)
TARIQUDDIN KAZI (RIBW199408007017)
VANDANA VYAS (RICT199611007447)
ANITA BHATANAGAR. (RIBW199808005824)
APRARNA MAKWANA (RIBW199608011451) I:I
signed,Developed & Hosted By National Informatics Centre. %%% ﬁ

Go to Other Bill -> Bonus Bill -> Bonus Updation

To Update Bonus amount, Select Year, Month, Group Name, Bill No., Order No. and Click
on “ShowDetail” Button.

Click on Employee Name and Edit Amount from “Edit Allowance” Button. Nominee can be
add by clicking on “AddNominee” Button.

You Can Add Employee from here also,by clicking on “AddEmployee” Button.
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FINANCE DEPARTMENT

Integrated Financial Management System
CoveTHmenyo RS astHan

OfficeName:H.M.Govt.Girls Residencial School Atoon(8374)

Home LoginiD: 09700508 Year:2015-2016
Systemn Admin Help LogOut

Reports Other Bill Soft Copy Detail Employee Comer

Master  Bill Processing Authorization

Bonus Update

Select Bill Details

v

v | Pay Month: |June v | Billname: |Non Flan

Pay Year: | 2015

gillno: [ 1000-19/06/2015 v|  oOrder Mo: [256-15/10/2014 v | show Detail || Add Employee |
asic s
ARUN SHARMA A -
POOJA PAREEK ﬁ MName: POOJA PAREEK Designation:  SAT&EaTarT
SUMIL KUMAR MEGHV/ANSHI Al Basic: 12660.00+4200.00 Group Name:  Mon Plan
VIVEKANAND SHARMA Al
Bonus Details

Allowance Name: Bonus Allowance Amount: 3387.00

Total Amount: 3387.00 Payable Amount: 3387.00

Edit Allowance || Add Nominee

MNATIONAL
% &t R s
CENTRE

9. Click on “EditAllowance” Button to EditAmount in Allowances. Enter New Amount and Click
on “Submit” Button.
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10. You can Add Employee from here Also to Prepare Bonus.
To Add, Click on “AddEmployee” Button. Select Employees byOfficeWise or NameWise.
Enter EmployeeName and Amount.
After then Click on “Add” Button.

ADD Employee
O Office Wise ® Name Wise

Enter Employee Name: ‘Erll:er Employee Name
Enter Bonus Amount: ‘

EED

11. You Can Add Nominee from Here.
To Add Nomineg, Click on “AddNominee” Button. After then Select Employee from the List

and click on “Submit”Button.
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12. Go to Bill Processing -> Forwardto DDO

FINANCE DEPARTMENT

A— ntegrated Financial
Online Bill Preparation.... GEvE SHL BT RS SStH

Home LoginID:09700508 Year:2015-2016 OfficeName:H.M.Govt.Girls Residencial School Atoon(8374)

Bill Processing Authorization Reporis Other Bill Soft Copy Detail Employee Comer System Admin Help LogOut
Bill No Allocation

Salary Preparation

DA Preparation

Surrender( gy

e
Forward To DDO
Leave Enca - n

Transferred Employee Salary
Employee Half Pay

Income Tax Calculation

Dual Bill Process
RDCCD/Lapes/Revenue Process

Stationary Allowance Process

13. After Bill Process, Forward Bill to DDO.

To Forward, Select Month, Year, Bill Type and Group. Bill Details will be show below on the
page. To Forward Select Bill Detail and Click on “Forward” Button.
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Home LoginiD: 09700508 Year:2015-2016 OfficeName:H.M.Govt.Girls Residencial School Atoon(8374)

Master  Bill Processing Authorization Reports  Other Bill Soft Copy Detail Employee Comer System Admin Help LogOut

DDO FORWARD
select Month: select Year: 2015 v
Select Bill Type: Select Bill Name:
Select Bill No: 1000 v
Bill No Bill Date Budget Head BFC Type Head Type Object Head Demand No
7] 1000 19/06/2015 2225-01-196-07-00 NonPlan Voted o 51
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14. Go to Authorization -> Bill Forward To Treasury

FINANCE DEPARTMENT,
d

Onlme Bill Preparatlon

Home LoginID:09700508 Year:2015-2016 OfficeName:H.M.Govt.Girls Residencial School Atoon(8374)

Master  Bill Processing Authorization Reports  Other Bill Soft Copy Detail Employee Comner System Admin Help LogOut

Transfer Employee

Accept Transferred Employees
View Bill Status

Delete Bills

Employee Account Verification

Decrement Salary Update
Update Bill Detail

Bill Revert
Delete Pending Bills

Income-Tax Revert

15. After Forward Bill to DDO, DDO will forward bill to Treasury.

To forward, Select Month, Year, Bill Type and Group. Bill Details will be show below on the

page. To Forward Select Bill Detail and Click on “Submit” Button and then Click on “Forward”
Button.

TREASURY FORWARD

Select Month: Select Year: 2015 v
Select Bill Type: Select Bil Name:

Select Bl No:

Bill No  Bill Date Budget Details Net Amount Gross Amount Plan Non Plan Css

[« 1000 19/06/2015 2225-01-196-07-00/01/51/NonPlan/Voted 13548.00 13548.00 13548.0( Submit
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16. Go to Reports -> Other Bill Report -> Bonus Reports

FINANCE DEPARTMENT

ted Fina

Home

Master

LoginiD:09700508

Bill Processing

Year: [2015

Year:2015-2016

Dnmrrke Nthne BN

Salary Report
Other bill report

Authorization

v | Month: | S
Sumrender Report
DDO Reports
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Employee Details
Scholar/Aganbari Reports
Scholar TA/Medical/Loan Reports
Child Education Reports
Anganwadi LIC Reports

Dual Reports

First Pension Reports

SSP Reports
RDCCD/Lapes/Revenue reports
PD Reports

WAM Report

RajPoshan Report

Naj Beneficery reports

T

Stationary Allowance Reporis

Tt Cnras Natail]

OfficeName:H.M.Govt.Girls Residencial School Atoon(8374)

Employee Comer System Admin

Help LogOut

Bonus Inner
Bonus Outer E
Bonus Salary Detail

Outer Report

G wua wchedule

Loy
Adjustment/Grant in Aid Inner
Adjustment/Grant in Aid Outer
GrantinAdd Scholar Inner
Grant In Add Scholar Outer

GrantinAdd Scholar Schedule
Advice Inner

Frm Report

AC Inner

DC Inner

AC DC Outer
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17. Go to Reports -> Other Bill Report -> Bonus Reports -> Bonus Inner

To Download Inner Report of Bonus Bill, Select Year, Month, Group Name and Bill No. After
then Click on “Show Report” Button.

Viahaeer: . FINANGE DEPARTMENT,
— . E L Integrated Financial
GOVETHentoU RAjasthant

Online Bill Preparation...;

Home LoginiD:09700508 Year:2015-2016 OfficeName:H.M.Govt.Girls Residencial School Atoon(8374)

Master  Bill Processing Authorization Reports Other Bill  Soft Copy Detail Employee Comer System Admin Help LogOut

BONUS INNER REPORT
Year: | 2015 v | Month: [ June v | GroupName: | Non Plan v | BillNo: | 1000-19/06/2015 v

Show report |

File Edit View Window Help

Home Tools Document E =4 Q :'1

Reference No. 7441493 Bonus Bill Inner Sheet Page No.1of 1
Offi 2 H.M.Govt Girls School A 8374
Dhocode  : 8374 Bill No. : 1000 Bill Date : 10/0672015 Month/Year : June/2015
IS.MNo. [Gpf No. MName Nomine Details
Beit No. Designation ——{Pay Allowancs}—
Payscale EmplyseiD
Dp Bank Account No. Gross Amount Net Amount
1 ARUN SHARMA Bonus. 3387.00 2387.00 3387.00
0 S s
PB-2 RJBW200508005037
0.00 51100055072
2 VIVEKANAND SHARMA Bonus 3387.00 2387.00 3387.00
o o
PB-2 RJBW200808016773
0.00 61044006723
€] POOJA PAREEK. Bonus. 3387.00 3387.00 3387.00
0 T
3 FE-2 RJGA200535013968
0.00 51100828873
4 0 SUNIL KUMAR MEGHWANSHI Bonus 3387.00 2387.00 3387.00
0 s T
FE-1 RJEW200708007 133
0.00 51002171421
Total 13545.00 13548.00
In Words © THIRTEEN THOUSAND FIVE HUNDRED FOURTY EIGHT ONLY

‘SM Courtsey : National Informatics Centre, 3 Print Date - 19-08-2015
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18. Go to Reports -> Other Bill Report -> Bonus Reports -> Bonus Outer

To Download Outer Report of BonusBill, Select Year, Month, GroupName and BillNo. After
then Click on “Show Report” Button.
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Home LoginiD: 09700508 Year:2015-2016 OfficeName:H.M.Govt.Girls Residencial School Atoon(8374)

Master  Bill Processing Authonzation Reports  Other Bill Soft Copy Detail Employee Comer System Admin

S OUTER REPO

Year: | 2015 v | Month: | June v | GroupName: [ Non Plan v | Billno: [ 1000-19/06/2015 v

Show Report

Centre.

File Edit View Window Help

Home Tools Document E (=4 Q .

Refrence No:7441493

Government Of Rajasthan
Appendix - Il (Bonus Outer sheet)
Detailed Pay Bill Of Permanent/Temporary Establishment of - H M Gowt Girls Residencial School Atoon(8374)
Bilino : 1000 Bill Date:19/06/2015 DDocode - 8374 TanMoJJDHDO3280A Object Head:01
Budget Head - 2225011960700/N/ Demand Mo: 51 NonPlan :13548.00
To,
The Treasury Officer, BHILWARA
Please Order fo pay the Claim Contained in this bill Signature of clerk Signature of JLACCT Signature of DDO
| Certified that | have Personally Examined and satisfied myself about the genuineness of claim that the pay and allowance of the employee included in this pay bill are strictly in
| accordance with rules and that the said employee are entitled to such pay and allowance. It is further certified that | have personally ensured observance of all formalities
regarding necessary enfries.
Signature Of DDO with Seal
Allowances Deductions Treasury Voucher
Name: Pay ID Amount No.: Date:
Bonus 147 13548.00 For Treasury Use
D Pay Rs. H 13548.00
In Words THIRTEEN THOUSAND FIVE HUMDRED
FOURTY EIGHT Only
In Cash 13548.00
In Words THIRTEEN THOUSAND FIVE HUNDRED
FOURTY EIGHT COnly

B.T. H 0.00

Total Credit. - 13548.00

JR. Acct. Acct Treasury Officer

For Accountant General Office

Gross Amount - 13548.00( Met Amount : 13548.00( Admitted(Rs.) Objected{Rs.)
In' Words : RupeesTHIRTEEN THOUSAND FIVE HUNDRED FOURTY EIGHT Cnly

Auditor Supdt. Gaz Officer
S/W National Informatics Centre, Rajasthan State Unit (htip:/paymanager rajnicin)  Group Name: Non Plan Print Date - 16-08-2015
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19. Go to Reports -> Other Bill Report -> Bonus Reports -> Bonus Salary Report

To Download Bonus Salary Report of BonusBill, Select Year, Month, GroupName and
BilINo. After then Click on “Show Report” Button.
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LOVETHTHENUST Rajasthan

Home LoginID:09700508 Year:2015-2016 OfficeName:H.M.Govt.Girls Residencial School Atoon(8374)
Master Authorization Reports Other Bill  Soft Copy Detail
BONUS SALARY REPORT
Select Year 2015 v| select Month |June v
Group Name | Non Plan v| BillNo | 1000-19/06/2015 v
[siowseronr

File Edit View Window Help

Home Tools Document B X Q ;1

Reference No. : 7441493 Government of Rajasthan Page No.1 of 1
Bonus Salary Report

Office Name - H.M.Govt Girls Residencial School Atoon(8374)

DDo Code 8374 Bill No - 1000 Bill Date - 19/06/2015 Menth : June/2015

SrMo  Mame Of Employee Empioyee ID GPF Mo Designation Pay Scale Easic Bonus
1 ARUN SHARMA RJBW200508005037 At AT pPB-2 19140.00 3387.00
2 POOJAPAREEK RIGAZ00535013868 FATEAT PE-2 16850.00 3387.00
3 VIVEKANAND SHARMA RIEW200808016773 e PE-2 14430.00 3367.00
4 SUNIL KUMAR MEGHWANSHI RIBW200708007133 O = R PE-1 10140.00 3387.00

Total 13548.00
In Words : Rupees THIRTEEN THOUSAND FIVE HUNDRED FOURTY EIGHT Only

S National Informatics Centre, Rajasthan State Uit (http:/ipaymanager ra.nicin)  Group Name: Non Plan Print Date : 12-06-2015
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