
Election Payment 
 

1. To payment for election, first upload data on paymanager. 
to upload data first create beneficiary group in other bill --- Beneficiary bill ----  Add 
beneficiery group. 

 

 

2. First create Group Enter Group name then Select Payment Type ‘Election Payment’ then 
click on submit.  
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3. Go to Other Bill   --- Election payment – Election Data Upload. 

 

 

4. Download Sample File for upload data then enter all beneficiary in text file and upload by 
this option 
Select Group Name that created in beneficiary group master then select file and upload 
data. 
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        Sample File: 

 

5. TO process bill of election payment first create group in Group master with related budget 
head then allocated bill number using Click on Bill Allocation. 
Bill Type ‘FVC’ , Bill Sub Type ‘Election Payment’ , Object Head ‘05’ then click on Submit. 
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6. Go to – Other Bill --- Election Payment – Election payment Process. 

 

 

7. Select Bill details and group name then beneficiary details will be display below  
click on process button to process bill. 
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8. Check Report Go to Report -- Election Reports ---- Election Inner outer / Election Extra 
Report. 
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