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Bill Type - Salary Bill

www.rajteachers.com

3. Select Bill Type (Salary), Object head (01), Pay Month&Year of the Bill, Enter Bill Date and
Bill No. and Select Group Name for Specific Budget Head. After then Click on “Submit”

Button.
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7. Go to Bill Processing ->Salary Preparation ->Add Group Deduction

To Add Group Deduction, Select Group name, Deduction from the list and Deduction Type
(Amount, Formula or Slab). After Select Click on “Submit” Button.
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8. Go to Bill Processing ->Salary Preparation ->Add Bulk Allowance
To Add Bulk Allowance, Select Bill Name, Allowance Name and Type of the Allowance
(Formula/ Amount or Slab). Select Employee from the Employee List and click on “Submit”

Button.
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9. Go to Bill Processing ->Salary Preparation ->Add Bulk Deduction
To Add Bulk Deduction, Select Bill Name, Deduction Name and Type of the Deduction
(Formula/ Amount or Slab). Select Employee from the Employee List and click on “Submit”
Button.
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10. Go to Bill Processing ->Salary Preparation ->Employee Pay Details
Select Bill Month, Year and Group. Employee List will be show below on the page. After
Click on Employee Name, Employee Pay Details will be show.
Here you can add, Edit or Delete Allowance and Deduction by clicking on “Add Allowance”
and “Add Deduction” Button respectively of any Employee.
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11. In Employee Pay Detail, You can add Partial Pay of any Employee by clicking on “Partial
Pay” Button.

PayPartial

Name Father Name Designation Date OF Birth
POOJA PAREEK RATAN KUMAR PAREEK Lecturer 28/06/1982
"D Momth Yemr Date DTS o o Action
607899 1 2015 01/01/2015 13/01/2015 13 Mo Edit
Delete
T R
Salary Year
Salary Month |Janu3r}r @
From Date |01/01/2015
To Date [13/01/2015
Days: |1 3 1 HalfDay
[T peduction

12. In Employee Pay Detail, You can add LIC Detail of any Employee by clicking on “Add LIC”
Button.

Name Father Name Designation Date Of Birth
POOJA PAREEK RATAN KUMAR PAREEK Lecturer 28/06/1982

Data not found
ok
Policy No 54896
Amount |235D[]

Start On  {01/04/2015
EndOn  [30/04/2020)

submit || Exit
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13. In Employee Pay Detail, You can add Loan Detail of any Employee by clicking on “Loan
master” Button.

Loan Details

Deduction [sIL O]  Loan Account No. [s6489 |
Drawn Date |01/06/2015 | Loan Amount Drawn |s0000 |
Loan Amount Deposite |1:|| | Interest Amount Calculate |EI |
Interest Amount Deposite |0 | Total Installment [12 |
Total Installment Deposite |1] | Premium Amount |5[]{]l] |
Interest Amount |ﬂ | FullnFinal Amount |GUUUU |
Last Bill Month [May O] Last Bill Year [2015 1]
Bank |STATE BANK OF BIt 0] Bank Branch [COLLECTORATE, B 0
| submit || Reset || Exit |
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14. In Employee Pay Detail, You can add Dependent Deduction of any Employee by clicking on
“Dependent Deduction” Button.
To ADD Dependent in pay manager , DDO will submit data of employee’s dependent in
treasury..And treasury will add Dependent in treasury login..

Click on “Add Dependent Deduction”

FINANCGE DEPARTMENT
: Risgratad Fin

Matee flank leasury Reponts

Logout SoflcopyPormission

Deacine Usex

Bank Admin L ogin

SORC opyhermmsion

Enter Office id , State , District , Bank, Branch, Account no , Dependent Name , Order no, and
select Employee
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15. After Add Dependent Name by treasury , DDO will add Dependent Dedcution in Employee

Detail.
- = [ r— [T ——
PAY DETAILE
Sainct Worre: [anuary | B Sowct oar [209T D} Seboct Girow: [FORSECT i) [Ener GPFI0 10 Snarct || Smmch
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] oo e R RO

| INIBC JLi i

Select Deduction and Enter Amount and click on Submit button . Deduction will add in

Emplyee’s data ..
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= Disable Employse does not have Record in Pay Bank

e

sl TR - 245 v
THAL CARTTA FUSTROT
DLTTT A THIBL 11 2506068

[FS CHIPT A TS

EITLY RAM. SAME- 256 X
W RSN

ICE SNk §- 25600

P, AL YR ShoT T

P PREET BALRE FIRTRES

TE CHAND SHARMA- 11064

Bl AshAARI]- 12308

ESH CEORY- TR

I GAL N PR L

I RAM BLINIAR - 2wl

Fs i LA fet 7]

A BOHANDIEL WAL - P ey

o (A) Ecit Deftesa
POADN Ech Desiety:
POCAY Eckt Dot
pOLAY Eckt Dodotn
G okt Destotes
PO (A) Ecit Duiotn

9|Page




Bill Type - Salary Bill

www.rajteachers.com

16. To Add nomiee in employee salary ,
Click on Nomiee and select nominee and enter amount

Skl Mordhy (s | D] St Your: [2017 | 1) Sebact Gamuar [T sErT T ety
* Dissabir Ernpipyes oo el s Bocon m Py Bank
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v MrEi T O
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i - NI{A) o ket
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OIA) e |
o0
ik
T
L — -

17. In Employee Pay Detail, You can add Suspend Detailsof any Suspended Employee by clicking
on “Suspend” Button

Employee Suspend Details

Order NO

Order Date IW
From Date IW
To Date

Salary Percentage
Remarks

po

|Susrpen-:l| T

| Submuit || Cancel |
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18. Go to Bill Processing ->Salary Preparation ->Monthly Salary Process
Select Month, Year and Employee Name from the Employee List and then Click on “Process”
Button.
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19. Go to Bill Processing -> Salary Preparation -> Bulk Dependent Deduction
To insertDependent Deduction to whole Group or Multiple Employees of a Group then Add
Details here.
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20. To Delete Dependent Deduction in Bulk, Select Deletion option in Bulk Dependent Deduction.

FINANCGE

Master il Processeng Authorzanon Reportn Other Bl Soft Copy Detad Employee Comes System Adreun Help  LogOwut

O Insertion ® Dedetion
Deduction Codes: {401 gj
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21. Go to Bill Processing -> Salary Preparation -> Individual Salary Process.
To Process salary of individual Employee, Select Month,Year, Group and Bill No. Enter
Employee Name and Click on “Process” Button.
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1. After Bill Process, Forward Bill to DDO.
To Forward, Select Month, Year, Bill Type and Group. Bill Details will be show below on the
page.
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2. If DDO wants to upload any Certificate with this Bill , Click on “Upload Certificate.
Select Document Type and upload document ( only PDF file ).. and click “Submit” button
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3. After Upload document , uploaded files will be shown below ..then click on “Next
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4. To Forward Select Bill Detail and Click on “Forward” Button.

www.rajteachers.com
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5. Go to Authorization -> Bill Forward To Treasury
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6.
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After Forward Bill to DDO, DDO will forward bill to Treasury.

To forward, Select Month, Year, Bill Type and Group. Bill Details will be show below on the

page. To Forward Select Bill Detail and Click on “Submit” Button and then Click on “Forward”
Button.

teloct Month: June * | Tolart Yoo XHE w
select Bill Tipe: [Borus * | selert Bl Hamer Mon Plan .
Selacr BIE R 1000
[ Forward |
Bill N 1M1 Date Hudget Dotails Hnr1 Gross. Amsnant Plan  Hon Plan Can Ha
W 1000 19/0RS2005 2225-07-196-07-00400 1 51 isonPLans Vol

1354800 13548, (Hy 13548 DO Tubmitt
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7. Go to Reports -> Salary Report

Master  Bill Prosceising

AR L S M

AuiTewiration

Hisprrta Citherr Bill
Salary Ilapodt

Onhes Ll pepoit

WA, Hispwsita
Saarmmnadar oport
D Rt
Ibmapibingpe Dtk
Schabar/Aganbari Reports
Soheilon TASMAeclcnl )t Repssis
Child Education Reports
Mgl UIC Reports

Dual Reporty

Farst Pension Reporis

5P Reports

RO apes/fovene reports
P11 Reparts

WAM Report

PaajPosdtunn Pepiil

Devietic ity iisgmsitn

Stationary Allowance Reports

8. Go to Reports -> Salary Report -> Pay Inner

S0 Conpry Duetaail

Piy ChAley

Situpiuben

Pagsneioe, ket Al Hallx)
Schesiube Al Dethctions
Pralice Hapaoat
Couperatree Srhedule
B Adasnarflng Bhiner
Salary Arreas Innes
Salany Arrene Dudes

Salary Arroar Schadule
Incremental Schedule

GFF 5 Dkl

Gross Salary Detasd

Ermgilagrsss oot b Syatesn Admin

Hislgy

Lot

To Download Inner Report of Salary Select Year, Month, Group Name and Bill No. After then
Click on “Show Report” Button.

FIMAMNGE DEPARTMERNT.
gritearated Brancil Mananenen! Eyhten

Masley Aqslbys | sl bon

Wil Powcisning

Repoits Ok Bl Salt Cogry Dl Employee Coines Sywlemm Ackmin Helgy  Lewglhat

e JHE v Manth: June v | Elpio.; | 10001062075 '
i
{fhontpat |

Till Bild Mirt Farerarimd 16 Treaswry Only Check st Gensratml

BT
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9. Go to Reports -> Salary Report -> Pay Outer

To Download Outer Report of Salary Select Year, Month, GroupName and BillNo. After then
Click on “Show Report” Button.

1=IrI=iClI=r

FINANGE DEPARTMENT,

i rdaseni~ G o A argernent Systam
e Bill Preparation.... Cekaueriatinni? of L0520

Home Loginiu 09 700508 Yaar:2015-2016 OfflcesamaH.M. Govt, Girls Reshdencial Sthool Atoon(374)

Master Bl Processing Authaoruation Repoets Othes 5 Soft Copy Detaid Employee Cornes System Acnen Help  LogOut

CUTER SALARY BILL

Year: | 215 v Nooth:  June ¥  Group Namer: | Non Pian v BlliNe: 100018067 v
|saown-om}

TiE Bl Not Forwardsd 1o Trsasuy Only Chedk List Generated

10. Go to Reports -> Salary Report -> Schedules
To Download Schedule of Salary Select Year, Month, GroupName,BillNo., PayID and then
select SequenceWise or NameWise. After then Click on “Submit” Button

Homs Lopnin: 0% F00500 vear; 1 5-2016 Offscebame:H. M. Govt. Gty Hexldenclal School Atoon{8374)

Bill Pyoce=sasnag Auil s ration Hepaits Diher Bill Soft Copy Dt Emgikerpee Coanes Syadem Admin Hulgy

LES HEPOR]T

saleet Yoar | 3015

selsct Month | Jure '
G Kae | Mon Flan E gl | TOD0-TRRI0ME K
Pay 0| RPME B Tequiancéd Mame Vilse . Sequence Vs ) Mame e

AL
WS
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11. Go to Reports -> Salary Report -> Schedule All Deductions
To Download Schedule of All DeductionsCombined Report of Employees Select Year, Month,

GroupName and BillNo. After then Click on “ShowReport” Button.

MEgrated Hrantial ManaGeEmentsvsiem)

@ =N AVISd Sl HINANGE DEPARTIMENIT

nline BIll P ation.... Coyamrtieehani? 2f ) PATH
Home Logini: 09700500 Yoar:2015-2016 Officesame: N M. Govt. Girls Residencial School Atoon(8374)
Mastes  Ball Processing Authornzaton Reports Other Bl Soft Copy Detanl Employee Comes System Adomn Help  LogOat

ALL SCHEDULES REPORT
Yaar 1 2015 v | month | | Juns ¥ Group Name ;| Non Plan ¥ | Bill No = | 1000- 10602015

v

(REEC gl
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Covering latter :

All these reports ( inner, Outer , and Schedules ) will submit in treasury by DDO in 2 days . If
DDO will not submit bill .Token will not generate after 2 days by treasury ...

For this A Covering latter will Submit by DDO in treasury , then treasury can generate Token and
process bill

A. For generate Covering latter, Go to Authorization -> Covering latter

Cab B PSS R

B. Select month, Year, and click on Show detail ... Select Bill no and Enter “Reason”(why Bill
not submit in treasury ). Then click on Submit button .. and Download Covering Latter

20| Page
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o —— '-3.".’- s I TriEe §EEEL L ER #E %

b e
- Chnfine Bill Preparation

festare Mational Infermalics Center

Hames LoginiD:nic Vear 2016-2047
Mastor Bl Processing Mastbuorization Reports  Other Bl Emphoyes Comer Sy=pom Madimin Melp  Logu
Select Select —

Janwary 0] 207 0
Menth Vi

Ehow Oetalls

3434 L7Lfa0Ly Dovnlogd

Bill fia, Bl Date

1323 1710152017

Reasan © |

Batsinill

Appbcaiiies DatgnailCassivgesd i Fnime By Batous Sinmri Canne m F'u"r'c';ﬂﬁ'ncs
CEMTRE

C. Covering latter ---

g W e lyveps el @ pR

W A Auwps  wEiv sk
Wed w e sIEA

21| Page



wrIfe PReEr,$er

~ weaq g |

Pgaymanagcrﬁi DDO Login W fdd &1 #am & qd o wewgf Rl &t go/am w9
IS 5 —
1. Ofs ®IE 71 HHA Join HECT & AT Pavmanager  Master @ Emplovee Pay Detail T WA Bie AEIE
w7 ¥ W e 1 I s @ SR R & W)

afe @ a3 W ¥ Transfer B¢ 30 2 & I8 A@90S w9 8 givefm & 5 o0 #1fs &
7¢ i E 8 Paymanager W Master a1 78 @off 830 & Ut Ref ¥ 99 Master ¥ 3T Office ID A
Transfer HEH & T &) 469 90 30 797 Master Wﬁﬁgﬁiﬁiﬁﬂﬂéﬁﬂﬂ?mﬁfﬁwff
Double Mater #1 S}'stmn'tq Delete @G 30w e &4 8| o e Rafa 9 ETIT:I FHAN @ AT
Mastchreatc?ﬂﬁiﬁ@ﬂ?ﬁﬁﬂﬁﬁi‘ﬁﬁwm Masterﬁﬁﬁ@ﬂgl
2 HHAINGT BT 959 T 3% UF A& Detail Head, Object Head, Plan/NonPlan 3% ¥ &we waeaR fed
%E\Tﬁkrmﬁﬂﬁﬁmm%ﬁﬁﬁﬁmﬁﬂﬁﬂﬂWWWGmmMﬂmﬁGmup g1 |
ufy g 4w Group 4747 717 £ aife fauh @1 9a9 Treasury Forword &l & Y& § & O Authorization H
Update Bill Detail # Demand HET HEl WO § A |
3 U el F7EN) &1 HEE 7 Master Transfer §91 8 37 707 Master Create §1 8 @ Bill B Treasury
Forword T 997 Massage 3T & & Verify employee Account Verification @1 U0 ReIfd ¥ Authorization &
Employee Account verification W @ HeE 9 WiE ®Y Verify W T4 Bill Treasury Forword =il
Ffar ‘!EHTf — g Paymanager @ Master | Employee Detail ® Personal, Status, Pay & Bank, Contact Detail,
Employee Dates, Employee Number, Family Detail, Scheme, Corp Details afe T‘T w1 OH T EE W ‘T‘:‘ B
faer @ & 3 arelt 99 9% R BT @ WA B W § |
U R Bonus 4@ 781 8901 @1 999 fae # 59 Show 781 811, Surrender fd#, Leave Encashment Retirement
3%”;’5 01 A FF 78! Show BT G U8 FUT & fF a9 g Employee Detail Mas{er‘iuji 9 WEl 78 W

|

4. v O% o T § el el ewiedt @ el eeaey 7 fiey o Suesa & e e e
g o @fe ¥ g o @ 2 o PR @@ 98 2 aner ar 3wl @ eftedt grr e v o
Password 78! 4R @IAT & U4 HHE @ W 8 Paymanager & DDO Login &1 Password ¥¥IVE G
forrer & o ol Rerfa 7 aft am 9w e o1 afed | &M T8 ST 9Ed & U6 A9 qEas a9 99
Mg YA ARG § 7 S BINed /SURN § e BY SO ] UGS Wik @ uad © foree Qe
orEe gRafi & W Od T Oeas We a6 Gve W gy R B 9ar qa o § a1 96 eied <e |

fpedl ) oftvae aRRefy & afiere @/ el srfay § fofeg g @ s@ &9 @ w1
TTE] T @ GAET SN o GO §9 6 591 Website @ Contact Us # W& IUaNEl 7 $ Hrafery &
AT T F-mail Adress Ho & |

Team Work By
1. B0 e fo EQi|IPEaR] BITe™, BT
2. dferd AR WTAF AAO-II BTG BT
3. 3 WA Informatic Assistant P BT
4. fomers A Eprass Oprator B Bier
5 9IieS JENg Egrass Oprator FIETT BleT
o I
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2.

BT BINIIHER, BT
Paymanager D.D.O. Login

How to work on D.D.O. Login
[FMS(Integrated Financial Management System)®! 1 3We 2011 9

by a1 fSrAe! A1 S BT PR AGhY FAER A YA T FeDal g WG 2|
STERV] fIaRoT RN e aae W SIS &1 T SNy & AR § g1 € @ fon
FTed W A W &Y @ fov Paymanager W D.D.0. Login ¥97 AT ¥ fore
Fld AT oed e I SeR SR S F Yo 2 TR (A W §| 39 W
& FX B U W OptionsSUa& € I fbe yoR &1 forar o wahar & aerar fadt
foct & 99 # TR ®1E a7 ITH BN € 1 SHAHT SRV A AN BT G €
Paymanager D.D.O. LoginT @HAN! @ 3 W@Hﬂ,mmmﬁwfﬁ
fasr &0 oM B | of Wd WM Oe fdw EﬁPaym&nagerq?mﬂQjWMastcr
YT WA HAGAE UG BHG 9 Y B AR YU g WEl WY | W AT & v 99
girTd WD G W GHIET B I 8| S Werd - Sed — 1 B AR Suced
R A W Dptionswg =

1. Master

2. Bill Processing

3. Authorization

4. Reports
5. Other Bill
6
7
8
9.

. Soft Copy Detail

. Employee Corner

. System Admin
Help

10. Logout

-: Master:-
aycr: g G FrTar 8 -
1. Employee Detail :~(He-3qc @ — 2)

1. Employee Master :-& 31<7d SUT&l Optionst |

(Eﬁ Employee Detail & TH% $led T Eﬁﬂﬁ&ﬁﬁqﬂﬁﬁiﬂﬂﬁﬁﬂﬁ%
A1 ST RIS T AT T 8 o ()

(i) Personal - $6® =TI IUE Field ¥ FHTeTH, Ju =M, far &1 9 anfe
R v g | g wififer & ¥a1 QRawT @ IWR W FE-TE W S ATES 2 |
9 Option ¥ it Group Name g SUP Wl P § A Master 3 R Option
Group Master ¥ Haftrq & fo9 59 3 9wemn M1 &

(ii)Status :-(Hel3eld —3)

HPaymanager D00 Loginadooxs Treasury Cffice Kot Rajsthan)
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3.

(a) Service Category :- Wel™ — ¥oiid — 3 & FTHN GHIN & Qe
A WY Y FE WE W G (S SaTER 717 2 )
(b)  Service Sub Category Personal :-% ¥} TV €[eT 36N SR 2l £ |
(c) Status :-SIf JTIITF & &I MW
(d) Service Quota ;-9 JAIIF & T MW
(e) Category -] AAYIF & I8 W
()  Gazetted/NonGazetted T STaYTE B qE W
(2) Entitlement Status:-394 HHAN 01-01-2004 ¥ 4d &7 a0 & T Benefit
before 01-01-2004 Select &Y Td AT 01-01—2004 & q1G F Fgaa & al
NPS from 01-01-2004 Select ¥ |
(h)  Marital Status :- Merried or Unmerried T HITYTF B q8l W
(iii) Pay and bank :-398 &% &l 90 RN 38R Pay detail W T
98 HRA & [0 eligible & 31UdT 781 3iaT NPA(Non practice allowance)
U U HRaT B oUdl 6| 6o afRe W R % 3w 4 9w
WFRT $ & SHST detail ¥ W 31‘:1?«}\3 =T Increment date ¥ Yald
q¥ 01 o Bl WAW W% I T WRI 9o g Master H ST
Increment basic # BRI T§ o ¥& I6H qﬁ H Increment Date H ]
I TP &
Note :-#f& @ Master & Personal ¥ IUeT® Pay commission/HRA
eligibility/CCA eligibility If¢ Wel #vT 7T € @ GGGER A Pay and bank
U A ST B 9T @S T8 qrRid s |
(iv) Contact Detail :-®1& @1 Present d Permanent address @ @Il
HAIF T F N |
Note :-fa faumr & ﬁé@ﬂﬂ?ﬁ U$ BIHG BT Mobile No, ¥ Address #
WE’J'@@WP&}J managcrﬁﬁ#ﬁﬁ?ﬁﬁﬁsms&ﬁﬁﬁ
Mobile No. T% Hall W & |
(v)Employee Dates :-%varl & (e Ry 9 dev o6+ 3fg R 7% &1 9@
WE & YT & W HAd WY ¥ w4 W ARy 9w i anfe faw
T # gt SIS WA AT & A FHGT F& IR 9 Bled @1 g g0 w9
¥ T8 BT g |
(vi) Employee Number :-391 @Han! @ Gpf No.S.I No./NCPS
No./Aadhar No./Pan No./Pran No. 3¢ & ®iem & fors w1 WH1 990 &
e 99 &R ¥ Havs w9 § Sl &)
(viiy  Family Detail :-&=iRal & 9Rer o) w1 smevas w9 9+ 99 a9
@ 55 gl A g2 A R e $FER @ T W S99 Nominee B
R 9SS @ A RGO G | e & 3 W Al fid 7w
W T Nominee &1 999 &34 W I9¢ <1 34l diam ¥ fold 29 2 o
28 qof &Y § IR AT SEE F |

HAPaymanager DO Loginodoex Treasury Office Kota Rajsthan)
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(viii)  Scheme :-TR&N FHAMEG! gRI fAM= Scheme & TEd W WM del
Nominee @7 39eH &Y H ol HeA1 GAregd o |
(ix) Images :-T81 W el & Bl U9 EWER Upload fFY o7 ¥&d 2|
(x)Corp Detail :-&I1g f @¥a @ G TRy GewM a1 G 4. 108 e @
FEDN GBIl Hear =IEdl & A 96a [y Master § FAY2H Deduction
Master IEill’,‘m‘[::- Ale Detail TR ST 8T forew 99 e @) §6 & @
@ Detail 3T el T8l Detail 9 FHAR F 96 T § G @ral
el g9 AT B
2. Scholar Data upload:-ff= fewr 7 <1 @ @l wEgfadl & daw
o4 §RT ANCY X7 OIAT 8| q9¥E YU (AR @) e 9w #e e
T § | o afe gEn eRfT Ffem @) qaiel BIEel dFIaN of O 9% af 99 g
feed ¥ Upload ®RardT & &l & |
3. Group Master :-f5ul Fifid &1 fier arel da9 o FuiRa soe & /s
#e /@M /9 ©H /dIeE /T gRT W &t & | (RTIa SHan [fms.raj.nic.in
@ Budget Module W Guest Login § U @I off 9@l 81) U@ a4 dur fEm
S 8 3O g9t AER YU @ AW far wrm| fE o e @ ameRa
& @ folY TS YU AR GA1 WHT 3 199 & | Wl Sfeid—5
dle — At PE @ WM IR Group TUR B RN O &1 & ofde Treasury
Forword 78! & %81 & @ Authorization ¥ update bill detail ¥ 9 Budget Head #I
Demand HEIT 8 ®Y TR |
4. Group Allocation :-3f% f&¥l &1 &1 (& Group ¥ THGroup HTransfer
& B Al §9 Option & gR far o w&1 2| f5=g o8 o oW & e
EMIGroup ¥ T.V. No. Assign f&d o1 g Bl 3R P15 87 Process ¥ 78l & |
5. Deduction Master :-3%% IR TE & Option § =~

a. LIC Detail - Employee pay detail H W& LIC UR™ & & {0 T Master
W ST & I w9 g8 W w2

b. Cooprative A/c Detail :-3f2FH Far @) dear) wffear o a7 w7 7
108, F¥ren wEaR! affe, 66 7o onfe & Fifedl S9a 909 9 @ @wr 2
IEFT AR T8 IR A o € s ve ¢ ekl el A B # ) 5w
AR A 9 e /9% ol @ 99 @ &1 faae v o ® forem fhed /i
W FRAFT 2 |
AT —39 AR B TN BN & 99Ed AR ¥ Employee Detail @ Corp
Detail# Option # WY {0 &Ha @1 Ferd! & T & 99 Folde 39 39
FHAN B I WA/ 4% H O UG AW TE AT Wi HET & T8 W W
il eI |

¢. Other B.T. Deduction : -3 W&R & 909 4 U Feifadl @l daq9 @
AT & T @eRil # Ul T8 € @ fou 98 W @kl RS R @ S
%ifﬁ_@fPa}'managErﬁ? AT e &S & dde P.W.D. @ Quaters®! Feifa

H:\Paymanager DO Loginadoex  Treasury Office Kota{ Rajsthan)
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& DeductiondUeldl & AR Uiy ¥ @i FHa Irrigation/C.A.D./M.B.S.
Hospital/.M.T.L/P.H.E.D. 8% & Quaters ¥ &1 & o 99 da4 ¥ Sl
& foy Here — aaTa—6
d. Loan Detail :- Employee pay detail¥ Loan Detail @1 Wl Detail¥l WTdll &
SHEARGHICE RO RE i
6. CSP Master :-1[ad ¥ g oo & |
7. Increment Basic :-Wd & A WA HIffa] & U@ O Tog A€ H Group
wise IncrementeTTT ST &1 T 9T 41T a7 W €|
8. Rectify wrong transfer :-v/d &30 &1 @1 Master Data 7T Office LD
Transfer &Y {321 ST € @ SHH! T ¥ o0 W& W€ o1 &I & |
9. Move Old scholarship data :- Scholarship data®! Transfer % & o7 30
Option &I AT foaT ST 8 |
10. DA Rate Update:-DA Rate update@ & fory |
11. Password Change Request :-13 I &M@ 0 d09 w4l /HARER /HY
55 /- 3fe 3 RAE T—F9R # Employee Login T WIe & T 2| (g
WHHN! kota.rajasthan.gov.ind¥  Citizend Treasury Office Kota® 9SUei& & 1)
g ggs Rae afe 9 fEar o 8| Rie @ a8 90 @ W @t o ar
AT & I E |
12. Income Tax Entry :- SUael 78! |
13, DDO Information :-3%4 U@ $GT & SIS0 & Ga1 a0 T £

-:: Bill Processing ::-
1. Bill No. Allocation :-399 &I Option &
(1) Bill Allocation,
(2) Bill Modification :-3f¢ ®Tg Tefd fde T Bl GuR 24 |
Her — Fee—7 FJEN Bill No. Allocation &% Bill No. Manual Option H
Ganerate $% @I T YR & fad U-ATo TWAllocation &l &R 8
I Auto Select TR W Ried wW@a fid W& g5@ &0 W Tod BT IR
e Tl B ATHY YT WY GY [@d AR FNAT 8 SHHT Y9 AR Welde aY
Allocation & |
2. Salary Prepration :-58% f4& 9R @ Option & -
(i) Add Group Allowance :-3a¢ &4l Group @& dHaR! &l U@
Allowance @ 9 WY ¥ UG &0 & df 9O@] Tol § Hoge I fordl wH
TR I9 Group  FAT $NHE $ TAF Allowance e & |
(i) Add Group Deduction :-3f2 f&¥ qu # @#iar favfl 6 werd @
T Y Y Headl & a1 8 ¥ Hode N W G9E B9 W [ g9 Fwerdl
B |

HAPaymanager DDCY Login docx Treasury Office Kotal Rajsthan)
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(iii) Bulk Allowance :-3f¢ U—¥7oR W (6 § W7eT 70 & oK o faft
W & §9 ®Y &A1 W & a1 §9 option &1 WA fosar W #
(iv) Bulk Deduction :-3f% 3-95R W U6 & wOrer 40 § R I8 f&dl
TSI B TN WY BT A § d 39 option @1 FANT kA e €
(v Employee Pay detail :-# & @l @1 @1 Allowance 377 £ @
@1 Deduction F & IH T&T Insert H 8| Employee pay detail master
@ Personal @ Pay & bank & PicH W Y Salary Option G FHR
W @ Gl qufar ¥ 39 8 U W T @elfdl Golde & & oy diem
TR T B
T8l W gHe SfaRe [ FEn) & aRiE 39 9 9 & @ 96 oy
Partial pay Select &Y |
Wﬁﬁﬁﬁa’?ﬁﬁ?ﬁﬂﬁw%?ﬁﬂtnp Payment @3 (ﬁ‘ﬁ'&ﬁﬁﬁfﬁ
Retire, Death 3¢ &1 O SHG! Master & Employee Detail @ Personal
Status # TR el W Change & |

Setecr Monon EEDEMDE’ ¥ Delerr e 2070 ¥ Dele Oeape mibordinabe it ¢ Epter GPFNCTD Saann | Seanh

MEY B (FAE L UEE ) 1% RPF 0.00%  Eits Delste
o (M) EdtDelecell 215 GPF WONUOGWA) EifrCelste
IO HRA 4 OHF) EEDelstell 17 TP 130000y - Eils Dietee
& 0 Eibt Db

LAk et it Panable Salks
o 8 2440800

hugs Alawanta Partail Pay Stop Payment iy
i Dieduchan dgd LK Loan ker
. Desandant Dedoction  Suspend
-

H:\Paymanager DDO Login.docx Treasury Office Kotal Rajsthan)
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Add LIC - ¥ @1ff® @I LIC & Master "W ] $GH WIRT Master @
Deduction Mater H LIC Detail H 8177 |
Loan Master:- GPF,SLHBA Loan T Master 9! ®9 & % @1f% Payslip
R @ T Felfodl 3 99 et ff oo 9o @ AT g BN W Ser
W 45 8 W | g0 & afs B GeE 8 d 98 Master @ Deduction
Master § Loan ¥ 817 |
Suspend :- @Is PIH@ Suspend BT € T SHST ARER T AR &Y forad
D] 99 ¥ Suspend ®I TE e & |
Dependent Deduction -3¢ f&d] 1 &7 QY & iR 5 99w & 9a9
Y B B AEY (GG A d Gy A Ao € 1 3 Option BT T B

(VI) Monthly Salary Process :- Employee Pay Detail ¥ {64 ®1fie @
WEl da9 &R ¥ @ & @16 Monthly Salary From # Bill @1 Process
foar e & | afe 99 Group H f&H W& 1 fde &1 oW g9 WA © A
Bill Detail # %W drt Box @ Click & @ &W1 d/d Box @l
Click &% W 94 Group & §H& &IHd @ 7MW Open & WA fed
¥ o a0 fear 9T &1 o 99 Select & Process &Y 31T &l @ U6
W Salary Process &l & @l @da Bill Detail @ 9™ e Box &I
Click ¥ Salary Process &Y |

(VII) Add Group Depndent Deduction :- # 3¢ 58 @iffe @ Salary #

A PIg Hkil /Tl Parmanent @ 91 8 @ 39 Option &7 5407 & |

(VIII) Salary Arrear :-Salary Arrear & faa tur f&d @d & o f&
Maméally Amount ¥} @™ W (IR 8 & T8 ®1% Formula & &
CEGINA!

(IX) Individual Salary Process :- 3@ If¢ {5l A8 @7 909 foper dvard
@I ISP AENT a1 W1 & o yvamed] We 99 @ifie @ Salary 39
Option H Process &7 |

3. DA Preparation :- DA Arrear § DA TR &% 3f3 %1€ quR & o DA

Arrear Updation & @@% Amount Update &4 |

4. Surrendar :- (15 Days) Preparation # Surrendar Bill 7 S8&T Arrear

R fegr 1 Gadr g

5. Leave Encashment Preparation :- # i@ & ¥ qd #1fi& & Master
@& Employee Detail & Status & Status # SR Change &, 37 fag -1&]
917 | Retired T8 &1fife o Pay Stop 8l & 3fUg Status H URadH &4 a=ae
# fae 721 g |

H:APaymanager DDO Logindocs  Treasury Offfee KotalRajsthin)
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6. Forward to DDO :-3§ i fig Process @ @ g 99 Forward to
DDO &¥| Forward to DDO &%+ & u¥arq #t Bill Revert 8 DDO Login
X SUde Bl & |

7. Transferred Employee Salary :- 3@ d% @1ffid Transfer &1 & & 8
oo SHaT Master 1 Transfer ¥ Uedl € fe qd 9 &1 907 9@ & &
a1 v Reft qd e arer srafe # avie M W ARG BIhe BT aae g8l
gwa! Office LD. Select &R TR &R ¥aal & 39 8q I Master Ham @l
yrgegedl T8l € | A WFFIRG S H1 T F W 399 9 R oRadd & T 2
i‘rﬁﬁ?ﬂ? &7 Salary Arrear Option # Other Office # Select F% #t tuR o
|
8. Employee Half Pay :- 3% @1§ F1® J@da JaHE W Bdl & df do
T8l TUR &N |
9. Income Tax Calculate :- 3M9& 9fd@d Income Tax Calculate 8T
Check Y|
:% Dual Bill Process :-S1&X1 &1 97 & fdd T8f Process 7| 389 & 4 &1
g
11. RDCCD/Lapes/Revenue Process :- U8l Refund & fad T &% &1
i % Refund & i sifemes oiRa 72l & & 2|
1;. Stationery Allowance Process :- IA% a1 @ f&d T8 Process &Nl
|

-:: Authorization ::-

(1) Bill Forward to Treasury :-f[4& Forward to DDO &=+ @ 9%ard Check &Y
fob f4eT Wel a1 & 317aT 78] gfe §a) 991 & o 99 Treasury Forward &% |
U& gR fdd Treasury Forward &7 W fid # 918 R w9 781 ¢ I R & &
o 59 i@ §F ®9e™ # Revert @var wew, fowa Bill @ Outer W fiemm
Reference No. ! to-kot-rj@nic.in ® Email 8”7 Bill Revert @ Request ¥ |
Treasury BN Bill Revert &% @ U¥ag DDO gRT W % Login W
Aughorization # 2@ Bill Revert g1 Bill Revert far e fw st amavas
WA @Y 7 Process f&gr WM Geqverq @€l Forward to DDO @ Bill Forward
to Treasury @I UfshdT ST 3M¥0F & |

Note 1 :- afe ®Neg g fa @ 9w smufer Objection @ e fad DDO @
UTE 99E e ol & I8 el qel f& DDO 39 fad @I 3 98 Revert & @&
afe faa @1 amufty faer & wf¥r # Huem @l 8 @ DDO Bill & Revert & 3772
el | gfe fqal o wrE gEor oAl A SR P W™ &R @ ARy 8 o Swa qfid e
fde 999 Treasury ¥ <4 |
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Note 2 :-af¢ DDO gNr amui drem Bill @iwerd @ Token Window
FeX TR Dispatch @aréx i fhar ofar & o Token ¥ Dispatch féar ganm faw
DDO @& Revert Side w f¥fg g™ amwenm 78 s&@fov Token Window ¥
Objection @rell Bill &7 ¥ 94 I9 Dispatch W &vamar w1 g fgd & |

(2) Transfer Employee :- aft &t @1ffe & WARRT &1 @ € @ 996 AReR
el B Gt draie § 48 § WG [GA1 o 9l ©, §9 §q FNE 3
&Ee™ & Office 1.D. ST 8FT1 aMaeds & Ug o eyl @ ogad @ifie @7 Transfer
famar a1 8 99 93 &1 Dispatch #@&1  Date ! $7d 81 @12y |

Note 1 :-3f¢ HfiHe &1 ArR el e Office LD. # wraRd & o @
T Office N1 Accept T8l fmr mm & o g9 w9ws Master & Rectify
Wrong Transfer # f&ar o1 W& 2| It wafa @maferd =T Master Accept @
ferar T € WY 4. Master Transfer SREMT e |

(3) Accept Transfer Employee :- f&d @1fie & wiHmmwe 3 @ W dfay &l
I8HT Master Data &1 U 81 & T9 Accept & W System & =AW A7ar 2
4 68 Group # frwar & (dufd fg auie g€ anfe ¥ @ifid a59 ameRa @vm) @
JEST Designation &1 & |

(4) View Bill Status :- faq e # fwes & s e @ Rufy @8 <& o
wadl ¢ & fda Saa gon sigar 79 | (e ua giaw e o @ | i ang e
el @ W@ 8 SUANT @ —Reports — DDO Reports — Bank Related Reports
~ Bank Soft Copy Status ) 39 JfiRad W & @R # & & "FaN & oy
kota.rajasthan.gov.in # Citizen T Treasury Kota & SUgnT & |

(5) Delete Bills :- afe fael Ter IR & Wial & ¢9 99 “Bill Forward to Treasury”
el famar mar & O 99 gEf ¥ Delete fovar o1 waar € w9 797 Bill S f{w T4w @
feAl® & g9 &1 9 & |

Note :- I 1 @Y § Y 2T & U9 99 Delete 1 € O Wd9yH o9 W &
DDO Login W Bill Revert %<1 &M a9 Bill Delete 9 Option &1 ST famn
T T & |

(6) Employee Account Verification :- If¢ f&d! &1fi® $1 Master & Employee
Detail # a1 Master tOR &1 T4 & U4 WIFNG SlHd &1 999 aR 9 4R
far @1 %@ 8 U@ 99 FIHd & a9 [ Process 78 & V& & 0¥ WIWUH TS
Account Verification 78l v gffdaa &Y |
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(7) Decrement Salary Update :- 33 Master # Increment Basic # &1fid! &l
Teld Increment Select a1 a1 & a1 I8 Reverse Option T8f 39aT&] & |

(8) Update Bill Detail :- d 907 47 37 @13 #l 37fe & 97 I (AR FR FoH IR
fder Process fed1 Wid @ Bill Process &l 8 @ &1 96 Group @ Detail 7%
Update & | 9387 Demand &I Wal ol A% oM & SRV ¥oF 9% 79 Group ¥
R 6 R fd 59 yoR 3 WA AR B

() Bill Revert :- If¢ Bill Treasury Forward 78! fdr T & o w9 &g DDO
gRT 36 Option W Bill Revert & Y Process f&ar o d&ar &1 #Weg & wa
amfer arel fiw & aft @rg weee 5 9 8 @ wduem 9 @t @ Revert foar o
€ TTER U1 99 g e @ g Bill Delete @ SIen WIS @Y O
Process @ d Forward to DDO T€ Bill Forward &I Treasury &3 |

(10) Delete Pending Bills :- 3@ a7 DDO gRT fa@r @1 Bill No. Allocation

e BIS faar /e o € 1 Bill Forward #%@ se1e T8 fieamar or & o

Z&l Pending Bill f&@- 7T & q&0 G711 74 a1Tl) € 94 (@4 H1iiE &1 AR 8@

WId iR IH@T AeR ST Transfer f&5a1 W91 €1 @ Master Data Transfer =2 8177

@i 9 TF Sd S Py I fae JER BT @ System AR el Transfer e

BT |

(11) Income Tax Revert :- No

-:: Reports::-

(1) Salary Report :-909 fdd@ T9R &*9 W 99 Treasury Forward &9 & U¥am
Bill @1 Tl 9§ Print P&l Wl €| TeaR wwemsl 9 o= &1 dehl & Rregd

Cooperative Schedule ¥ s f&ar o1 \ad 21

(2) Other Bill Report :- Salary fda & afaRe a7y f4a @1 Print 787 & ora &1
o w2

(3) D.A. Report :- DA fdci @I Print 79 BI1gge U< &1 & Had) ¢ |

(4) Surrender Report :-39H 15 389 @ Surrender Bill U4 Retired &M W U
& 300 i3 Leave Encashment & @@l Outer, Inner g f¥1gqa #1 Print 78
Y I @ AT ) B |

(5) DDO Report :-

(T) Bank Related Report

(a) Duplicate Bank A/c Detail :- 359 @@ 5w fFd &% Tg 00 f&a1 o
el & f Paymanager System U% W[ W& &al ey Wafe af =52 guiiar
g
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(b) Bank Soft Copy :-vid Wedr Hw e @t wIfoal @ @t € o @8 Bill @

q?;%&rﬁﬂllmerﬁmﬁﬁﬁ,mﬁmﬁmﬂﬁﬁwfﬁﬁ
|

() Bank Soft Copy Status :- Fe@q¥ : A% BE [ FWY ¥ UG g3 &
S @ VIR @I @ERG g3 91 T8 3991 GEa gst 9w o wadt B
Cﬁﬂﬂ; fdavor kota.rajasthan.gov.in @ Citizen # Treasury Kota Select &%
TSl &) - -

(d) DA/Surrender Bank Soft Copy :- Option ®TIRT 72 |

(¢) File Rejection Detail :- F9e1 R DDO & & fie of ECS foar mar &1
fhg foelt f FC ¥ 98 A offFegT 781 glex 5% N1 Reject oy far ar &
D! Gl Tal | W @ O qHar 8|

() Bank Report :- T2l B & G F 99 T<9H 7 966 40 @Al & U@
Y TGN Suersl g 8|

(g) Payment Status :- Fequvi : fedl @ifdfe a1 w4 /e affd &1 4Tam o gen
oral el IHD! NuE a4 U &1 S FH! g |

(h) Rejected A/c Detail DDO Wise :-uf¢ &R0 e # oot onffe & @ & 9fy
ARG A& Bl & al SEa s Reufd 78t 36 o v 2

(i) Bank Detail Via TFSC Code :- Ifsc Code 910 &M 1% 99 &% g 3&@r &
WART Detail T8 ¥ el &l & €l & |

(I1) DDO Related Report :- |

(a) DDO Wise Bill Detail :-f5% @ # DDO gr1 (R 7 wiRa fadi @ Reafd o8
¥ 29 o gad! @ fored TV No. 0 gaid 13 81

(b) DDO Wise Employee Status :-f& @ # &t @ifiie &1 @ Status &
@1 I W B A GHA © JAT DIg PIAD § |

(¢) Employee Transfer Dtail :- #eqq — $diay # {57 ohalal &1 &
ﬁsﬂmﬁﬂﬁﬂamfcr@ﬂﬁaﬂ?%ﬁmﬁﬁﬁﬁmﬁm
Fri@d # Transfer g7 € & 6w WHGN I8 Fad! €1

(d) TV No. Status Report ;-5 fdct & &4l 7% 7 G7F BiStatus Report I
grr & fore faw W, feA1@ Pay Month, Bill Typedifs @ +ff SH&N il 8|

(¢) FVC Master Details :-35 DDO Login T a9 &R & FVC Master
TR &Y T &, 91€ 9 Third Party 8 a1 Telephone 3@ Electricity &
S Qdolls GaT 9T el 2 |

(f) TV Number Report :-38 ® ¥8& UdR & Bill & TV No. TaduE &9 9
o & @ w9 g

(g) Income Tax 16-A Report :-NO

(h) TV No. Soft Copy Detail :- g9 Option ¥ Tfg f&# Bill &1 TV No. 7
Bl O 99 fda @ aegut a9 8 ol g |

(IT) Employee Related Reports :-
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(a) Category Wise Status Report :- @Rl @ Report & duic § &4 3 &
U 9w wal & Rafa ot gar geh 8

(b) Income Tax Quartly Report :- Il # udd #1E 9 @ @1 Quartly
Report TaR @1 Wl & & fow wew o e &1 foan aey der 7 @
fore oM W 26Q 3 27Q Y& TR &R MIFR [T &1 Hait wry g1 o
gelferal &1 faavor g8t Suere i |

(¢) Income Tax Report (Other Format):- 3@ @erdl dI A4® d A0S
famelt &1 PDF & o1fRaT 370 Format ¥ 9 @1 & §&d ¢ |

(d) Employee Salary Detail :- S @1fie & aaw @ Reft <5 o wai 2

(e) GA-55:- o1ffie &1 @i GA-55 T8l 9 Wl febam o Hepenl & |

(f) Pay Register :- T8 ® 9&& ®1fH& & Pay Posting W fevar & w&ar &1

(g) Employee Wise Detail :- 9eid @1ffid &1 §6 w@Tar G Sledy daq Wi @)
Rerfer <&t @ wadT 2|

(h) Employee Net Amount Detail :- T81 X &1 & Emp.LD. Seids Ia o
o Reafty <& o &t 2|

(i) Form 16 Report :- 3&R & 4R f&d @ a6l Form 16 @' Report T&
cfRfd Bt & fog 39@ fow 9e¥ g8« DDO Login & Master T DDO
Information Option ! ftl f&ar ST 3eeae 2 |

(j) Increment Report :- &4 F&] |

(k) Decrement Report :- HTRd &l |

(L) Scholar Pay Register :- Scholar i@ 7 arel srfeg U8 § Scholar &1 Y
TS R & GRYY] AR @ Had & |

(I'V) Group Wise Reports :-

(a) Group Type Reports :-35% 3w fafd= Group @ IFvfa TR i ™
4@l @ TV No. Td fi & ot &1 U 8l 2 |

(b) Group Wise Employee :-9@& Group @ Employee &1 Status ¥&f ¥ UId
fdar &1 wee 2 |

(¢) ECS Cash Book :- ECS Cash Book @ fey 78! rsi 8lefl & |

(d) FVC Bill Detail :- §§ Option W FVC & faft= tar feh @t Rafy 3
SEDIE

(¢) Income Tax Report :-38% & M€ 7 R &f¥isr &1 omax @er 71 2
e Rard sifa et |

(f) Telephone Bill Detail :- No

(2) Reconcalation Reports :-f @ mam @t Rufd 78f ¥ <@ o1 9l @
fiyer &1 &g

(h) Budget Head Wise B.T.Detail :-f& guic 88 3 f5aar g fE&ar & ga
& @I R TaR 2t 8
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(i) Scholarship Master Data :-381 W #% Scholarship ST tGws w9 §
YT BT 3 |

(j) FVC Payment Detail :- No

(v) '];;m No. Pending Report :-3g fd@ o S.d7 9 Pending & @' Ruié

g

(vi) Parforma 8 :-&mfad] gR1 &9 3fFesd quic Mwamm @ & a1 969 &W

gﬁﬂ!ﬁf Performa 8 (@1 gRT s 909 ¥ &1 Rare) T8 & W far o
|

(vi) Compare with Slab Amount :- No

6. Employee Detail :-

(i) Employee Master Detail -3 &0 #1f% & 09 w1 9 AfeaTa g &
Ualy AR fowdr € o aft @1 R e @iffe 5§ 8 3 9 axa
&l & I8 gal Employee Login T ! Iuerar |

(ii) Pay Cartificate :- f&¥1 3@® &1 Pay Cartificate 81 9 Ww f&ar &1 9&ar &1

(iii) Pay Slip Bill Wise :- 4% @1fifé @) Payslip WiEaR J87 § urd @ & 4@l
| % Option Employee Login T %1 3U&¢ & |

7. Stipend DA Arrear :-uEiStipend DA Arrear & #8¢¥ §7R @ dIgyd
Tt &Y o Hhd 2|

8. Scholar Aganbadi Reports :-z& ® Scholarship T Aganbadi,
Stipend & o f8d Other Bill # TOR f& @K &€ 99@ Outer, Inner g Scholar
@ fiic ur & o ot § |

9. Stipegd TA/Medical/Loan Reports :-Inner, Outeryia fi=r o
Had 2 |

10. Child Education Reports :-a=i & forg fie arel fmor w11 @ Outer
d Inner T8 ¥ 9% 7Y o1 Wad & |

11. Aganbadi LIC Reports :-# Aganbadi LIC Inner d Outer Report
B! Print 9 &) O &) € |

12. Dual Reports :-3w &1 7@ & f8dl & Outer Inner J8 ¥ UId &4 o
qod ¢ |

13. First Pension Reports :-suam d@ew @1 Civil R @ 07 TR
#¥d & 9% Outer, Inner g Schedule I8l 9 W< &% ¥&d & |

14. SSP Reports :-susiy saert gr o wmifiie w8 W @ [fa dor
fd 1T & @ Outer, Inner T&1 ¥ U fdhar o T €1

15. RDCD/Lapse/Revenue Reports :-@wedi § Revs o smmd
I W e B AT S T Online Bill @1 Print T80 & 91a @1 &t &

H:APaymanager DIK)Y Login.docx Treasury (ffice Kota{ Rajsthan)
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16. PD Reports :- PD vy @) Ruié a8t § yra &1 &1 gad &

17. WAM Reports :- Works Module # s gm0 10 faell & Inner,
Outer 9 Schodule 7l ¥ yra &4 ot # |

18. Raj Poshan Reports :-#ften oo fwm fm sfefar fum gw
Rajposhan W% 3Ud&l el @R fafi= Frfedl gvr R faet @ Inner 4
Outer T8 ¥ Il 53 o1 |&¢ &

19. Beneficiary Reports :-#riva =& 2|

20. Stationery Allowance Reports :-wo v @ fae @ fiic wef @
gt T2 o He 2 |

-:: Other Bill ::-

1. Bonus Bill :-d7w fde 721 SR fég o & 599 o emewgs & 5 Login
& Master ® Employee Detail & v @fam amawms w9 § w8 w8 #¥ @
o te Option Employee Dates 4 & fwd 7 fem wél w1 = 9 =2y |
e I 4w nifeves vy & @ o <@ @ @ 9 @1 Update @+ @ g Bonus
Updation = wam féar o waar 2|

2. TA/Medical/ Loan Process :-7& ® TA/Medical 7 Loan & e
Y W1 & |
Loan Bill:- 387 % Loan bill % &= Option #q & -

(i) 3fe & Frdva #1ffa @1 @9 &9 79 &1 w1 @ @ Select Employee o
¥ I Select ¥ g Add Employee # 3maedd @iem! @ T Y fdo @4mr @
e € |

(i) afe fd Ff¥ed &1 ReR ST U—FoR ® T8 & d I9@ ¥4 99 FVC
Master W Third Party Master TOR &1 W7 | @ear 98l W Add Third Party
v 3adT Bill Process far @ |

(iii) ufd f&H F1HE @1 Death 81 75 & d S9& Nominee I HIaH aM &g
W 9aH A & Employee Detail & Family Detail @t ¥ §& @1 @ gg-1 79
Wit de%Ed Loan Bill Process W 9d U2 Select Employee ¥ 9% &A@ & AH
Select f&ar &, vd Add Employee # 3= 980 Wrefl Wi € &= W X Submit
foar wmem =€l € @ A 7A@ gEe aRfa 8k @ 981 Add/Delete Nominee #
Click #% W Nominee & 9 3¢ & @l &1 I fow@d! & 3@ 39 Select &R
g M3 #¥ &Y Bill Process @%9 W Nominee & @ # I &1 & a7

(iv) 3t f&ef @iffe @& wmmRY & W 8 @ 99 Fie & o sty |
RTITIRY B3 8 981 @1 Office ID & GHSN oidx W1 9@ a0 @ ey 7 GaR
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fear W1 Hehal €| 9@ folY Process # Jud@l Add Transfer Employee Option @I
YgIT farar SraT |

A - o R 3 Rt ¥ T B A GRS B SR R & ST @ B
@741 kota.rajasthan.gov.in @ Citizen # Treasury Office Kota Web Page @I
YT Y |
3. FVC Bills :-zu% 989 wge! FVC Master dOR &3 @ & d@ggd @a FVC
Process ¥ TR f&d W 2| ¥81 W ofe &g &iffie WIArFIRg 8 T & d sgar o
T8l fe TR &R 99 @id H AR Sl o ¥FHa 2

e —FVC féa # I Deduct @ S & @ goic 86 Detail Head TDS #
By default fe@ar 2 @@t ®eifqal 9 Detail Head o TR Fwfud ®iom e
NonPlan/Plan/ Voted 37fg # &9a1 NA &1 JaT & |

4. Raj Poshan :-#feen o R afesiRar feamr @ wwfua 2
5. AC Bill :- No
6. DC Bill :- No

7. Scholarship/Aganbadi Master :- z&! Scholar/Aganbadi d
Stipend % {3 IR f&5d &1 2 | $9 for0 98el §9& Group Master Detail 8 @l
& fagedd Bill Process &0 @ & |

8. Grantin Aid Scholar Process :-37g & 3! I 9l Process faar
e £ |

9. Adjustment Bill Process :-3&! sr R &1 Payment Head ¥ @ f&e!
T Detail Head # W Transfer @1 &l & 1 [ YR &7 I8 Y0 81 [$ar
WA BT € o g7 fae @7 Process foar @ £

g9 v fow 88 W 9Ta Transfer &% & I8&T Group Select @3 Bill no.
Allocation f&ar & € R w8l Process W (& Box f§@a & 384 89 Head @1
% Detail s @l 2 5w 31 Transfer &% & |

10. Grant in Aid Process :- Grant in Aid % 3¢ 987 Process &3 Wid &1
11. Child Education Bill :-z2f dar f&ar @ 2

12. Stipend TA/Medical/Loan Process :-z& Stipend
/TA/Medical/ Loan % fael 71 Process fodl @i 2|

13. First Pension :-soemeat § fafde Usm & faal &7 987 Process far @
gl

14. SSP Process :-susuedi g 9feie Geraal IR & fdd 981 Process
fepar mar 2|

15. Beneficery Bill :-fafi= srerr—arem A€t & arefa amif=aar 1 qTdm Jer
¥ faw Tur & far o w2 |

HAPaymanager DO Login.docx  Treasury Office Kaotal Rajsthan)

I€. www.rajteachers.com



1€.

16. PD Process :-anem 9 9= €|
17. WAM Online Process :-Works Module & 3=7d 7l @1 Detail
TET W YIS @ A1 d B

-:: Soft Copy Detail ::-

B CRIRIIS]

-:: Employee Corner ::-
1. Payregister Detail :- 78 w a#aiRal o ¢ wikeT 31 e 1 A1
I OIS ST A 2 |

-:: System Admin ::-

1. Create User :-f5 5 @1afay & Wel @ifife &) W& <l & of 98 & 9 &
PR BT IR0 o7 FE A a7 S 6 & §90 (o 96 UNas 99l Sld! Bl o
P! Tavga & & | 9 g8 I F1fHa & User Create F% I8 F1d &1 arded & f3a1
ol & w98 @aa 9vel ardfed @t/ fAdl ® R @R w8 |
2. Change Password :- Password Change f&a1 &1 s € fuifta difersdl sar
fored AR 99H &R Capital 7§ Small Latter T& Numerical U9 & Special
Charactor &1 Y317 f&ar @7 anasas 2|
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T ()

At Pay Manager DDO Login Side Deduction ID (205) of HFR Only for PWD/GAD
Quarters and for other HFR Deduction Please Select As Below :-

Jzirizic)=

Cohive Bl h;-r-.. -

L L s e Y AL + P e e (A1 6, B o 0

Bl Frilva i i g s Syt & Nk 1l

n Fiute | messe ]

— Pramsw bmvern v emss bomd Ra DFH and thew clio b om cvoek
S rTan

Preparation. ...

—— g o TR T e WY JUAR A givians Toaliaty (PIE 6 AT

[ L L LTL g T A1 s =L

o g = = - Fae=7y Dbl Tiam " s an Wl
T R e T T
- ki R 3 AT FHED
A g ap W N A
HERE AV AN A1 1“-rm:rl'i'lhi¢“ L ﬂ - ; iR AN
S T W T T T e

GUFFRENT WS ST T AT j e—

If any query please contact on E-mail: fp-kot-(@nicin Mob, No. 9414557230 (Lalit Sangtani),
fob. 9413404051 (Ajay lain), Mob. 9214700125 (Shahid Ahmed)
NOTE: pDO Must to show house Mo, at HFR schedule so select - Payamanager DDO Login -> Master -> Contact
Detail-> Present Communication Details and Insert House No. & Address in available coloumn = “House No.™

H:\Pavmanager DDO Logindocxy  Treasury Office Kota( Rajsthan)

Z,z ’
www.rajteachers.com



Ha \f]\/l (3 ["‘]. r"-__—] (_j  FINANCE __DEPARTM Eryr

Online Bill Preparatton o

Cimsusterirrigien? i -t;u-.::a-: Ldrs

T

Hoeme LoginlD: 10500129 Year:2014-2015 OfficeMame: Treasury Office, Kota{1118)

Masier Bill Processing Authornzation Reporis Other Bill Employee Comer System Admin Help LogOut

Salary Repori

Other bill report

™ DA Reporis
Surrender Report
DDO Reporis Bank Related Reports Bank Soft Copy

Employee Details DD Related Reports

Scholar/Aganban Reporis Employee Related Reporis DNSunopy

Scholar TA/Medicalf/Loan Reports Group wise Reporis File Rejection Details
W Bouns Reports Tv No Pending Report

Child Education Reports Perfoma 8

Anganwadi LIC Reports Rejected ASC Detaill DDO wise
Dual Reporis Bank Detail vna IFSC Code

www.rgjteachers.com

First Pension Reporis
S55P Reporis
RDCCD/Lapes/Revenue reporis

PD Reports

I B AT RS A

=S WAV ST S G iy SARTIVIEN T

Online Blll Prepara‘tton = - ' Eleyazinpinrlirk® =if -sz,..uuuﬂ

LoginiD:10500129 Year:2014-2015 OfficeMame:Treasury Office, Kota(1118)

Master Bill Processing Authornization Reporits Other Bill Employee Corner System Admin Help LogOut

| . Bill =
Month: | June v Year: 2014 = subordinate staff v|
: Name: No: -

Soft Copy No. File Generation Date Bank Download Date Bank Feedback

1 10254290005061436184_0506144 05/06/2014 05/06/2014 Pass

UNDER SCROLL 3 ¢ 2d 49 ) 51 @) T




| S

wRed

= HeA QU fawg o

?managera%nm Login T fael &0 #WeH & [ oo weayy f=gsil @1 gre/=m w@n am
IR & —
1, afe aﬂé’ 4T FHAN Join B £ O Paymanager @ Master ® Employee Pay Detail T THE Do ATE
wY § a1 g 3wl whfeat @ amr w & W)

a% B i 0 W ¥ Transfer B 101 2 0 U8 IR¥0S w0 & ginfeg & 5 9w @ffs &
‘3@‘ 7 B FE Paymanager 9% Master T 78] Sell g3l g U Refd % 99 Master # 39 Office ID A
Transfer T & TFEM & 969 S99 F0L1 7 Master e R geftae R # 9o a1 9 8 w|m g
Double Mater BT Systam ¥ Delete HYAMT s U @ | o fedt o Rafe & w ot &1 7
Master Create @ 31 {ﬂlﬁfﬂhﬁﬁ? @#WWMBSEEI'ﬁﬁWEHI%|
2, FHATRGT FI 409 & dfe UF M99 Detail Head, Object Head, Plan/NonPlan 31§ ¥ §9e wraem=a e
%ﬂ’!ﬁi‘mﬂl‘ﬁﬂlﬁlﬁﬁmEh‘rlE%E@aﬁ?mﬁﬂﬁWWWGmupMaﬂcrﬁﬂmup T |
afe M IR Group @917 14T & o el @1 9ae Treasury Forword el & & & 8 T Authorization H
Update Bill Detail # Demand T HE 9§ 9|
3. 4% 5 ®9ard & ST A Master Transfer §37 81 I7 707 Master Create B9 & @ Bill B Treasury
Forword ¥4 90 Massage AT £fo Werify emplovee Account Verification ar Q’ﬁf fIfd § Authorization &
Employee Account verification § WY @I HEdl g CiERD Werify #N T4 Bill Treasury Forword BT |
afy w — g Paymanager @ Master ¥ Employee Detail ¥ Personal, Status, Pay & Bank, Contact Detail,
Employee Dates. Employee Number, Family Detail, Scheme, Corp Details T2 TT W T W OW TR Al
et &M A o aTel 99 % FAEIRIT @ WO TAGM & @ |
O & Bonus 8T 78 &7 1 9979 &9 7 M Show 78! BT, Surrender f3d], Leave Encashment Retirement
:—;I;ﬁ T 1 M A6 Show BT W 7 Twlr £ % amg g Employee Detail Mastf:r‘{[”’f q WEl TR W

|

4. W ¥ oW T & & e el sl 7wl deger @ ey @ Suae & aage [9d o
g@ °1 e H e o 8§ o PreR e e 8| e an g weensl @ afddl grr dwen s @
Password 7T&] FUT W & U4 WGl H AWl 8 Paymanager & DDO Login @ Password H¥IWe &
e 2 o ol Rl & oft o 9w dwen a1 wfed ¥ & AR e e © U9 a9dl gREs S0
Rl v ARl B AU PN /TS e Y UAl AU UNES U R wed o fod Qe
yread yitafif & WA ud T areae We a6 6 WaE g [ S sanr a8 Wi & a a8 geiea |

foll 4 ot ofiftefy & sftere o/ Suew Fmien & fafag qoa @ o &vd afF WY w
Y] W] 1 AT ST O UP 59 o §W Website § Contact Us ¥ WHET IUSIE § S Hleld &
SN @ E-mail Adress He™ 2 |

Team Work By
1. ©0 e fs EaEBEaN] DI, BT
2. @fad IR EIEE AAO- 11 DAY DIl
3, BId o Informatic Assistant HEAT BDIET
4, Facws | Egrass Oprator T BT
5 HIES HEAG Egrass Oprator BT BiET
2 8
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Important Points When Online Bill Process

> uEsE T2 e e W emeRe faaRe s, e afie @
PRGN SRS Felfadl & drfdd derdl LD, @ YA A8 awd 8, forw
FHelral Wl 88 W 9% 761 & UKl & a1 PNy $ o g Tl | AEedeR
BT H YR ol [HAT 1 U U Hafdd SiE R e o A awe
TSl & | 3 a9 a9 ¥ ud e e ey an -

> fod 99 9@ qd e & ooy W <Rig srfem @ TAN TwR anf @t g

febar s g & |
»  NCPS (7 sfererdl Uee Iromn) ®erdl @1 Deduction LD.
Deduction LD. Deduction Name
261 NCPS For Employee Contribution
263 NCPS For All India Service

(IAS/IPS/IFS etc.) Contribution
»  GPF el @ Deduction LD.

Deduction [.D. Deduction Name
214 120/- Rs. @l AIS GIS Deduction
215 GPF Deduction for State Employee
a7 GPF Deduction for All India Service

(IAS/IPS/IFS etc.)
» GPF & @, Irae d2a aF [@d g9 999 andasys &y 4 2 v &
Fefdl Detail Head 8009—01—101—01—00 ¥ & &I |

CAllgershacerDesktopiweb' Sanstan(i doc

D 2\
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»> S % ®wEKl, FAF qud dF Rid 0 ' ews WY 9w W
@elil Detail Head 8011—-00-105-01-01 ¥ §& & |

» U UE A own T € b ol ys, i e 9 9 Authority WY @Y
yEid Ud BRer S i @) 7 ifdd @ 2, F 9”@ Bill Sub Type ¥ e
Select #x fear @ &1 3T Bill Sub Type Select T4 WAT &F Y@
qrg g1 —

911 RIS R sifd g gaf R W 3ifdd A gaf
dHT a7 AR /<Y AR S.I.Refund Bill

uiugq @ S.IL.Maturity Claim

ez S.LSurrendar Bill

ey T e S.I.Death Claim

T T S.1.Loan

WYL, AR YA G.P.F.Final Payment

T4 U Wit e G.P.F.Permanent Withdrawal

G141 U, SR SIERY G.P.F.Temporary Loan

» LTA/HBA @ #cidl & Regad ® Wi &f®l @& G.P.F. W& aifdq ae

gRgd & |
»  @clftdl @ Deduction 1.D. for HBA (House Building Advance)
251 - HBA old (Collectrate)
252 - HBA Loan from SBBJ
253 — HBA Loan from HDFC

»  @elfadl @ Deduction 1.D. for LTA ( Long Term Advance)

224 - MCA Loan
»  qdd ¥ 99l 8q Allowance 1.D. 123 &1 ST & |
123 - ROP
Ll sersncer Deskinpweb S angtani(l, doc
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» U U <@ MY & & SRIGW §RT Leave Encashment Retirement,
Increment, Salary Arear, Surrender 3% @ # SRl @ AW BT TeT &
frae e a1 @ Process 81 81 ddT W= &G & el Show 78! 81 2
59 B WD © ¢ §AW FHAING] & AReX el U WY § 9 9ue afed
FE—HE W W |
> o wfe @& wEmRY, g/, dar el et @ Ruf § s & A
SICl @ Status A TGT0Y WU URdTH AwE WY W A W4 | SFTEEIE WU W
Pay Stop &l &l W4 |
> DIy § gE B & ard 9 @ fad e SECURITY DEPOSIT
(S.D.) @I derl & d Iud dEuheT T8l S B |

> yiad IRd Gaist @ SRSTNGT (1AS, IPS, IFS etc.) BT HalMgRy Bl @@
G4 (LEAVE ENCASHMENT RETIREMENT) &1 &9l dui¢ Hg
8658—00—101—09—01 # TUT 3= HIHGI S HaATGRT TR THI THE B
(LEAVE ENCASHMENT RETIREMENT) @I oi¥@l dule Hg
2071-01—115—-00—00 # &I fohar ST e & |
49 2 PAY-MANAGER & DDO LOGIN W EMPLOYEE MASTER &
STATUS & SERVICE CATAGORY @l W&l—Ha! %1 Wil gHiad & |

> frdin o & Srm e amefRa wfdr aft o facda o # aoe o e
& 98 WIS S 7 § (MINUS EXPENDITURE) # o7 &l Wi, fore
7T W IERT @ T B

> (i af o e @ gea saew it /ofe smeRa o o1 o oo oid 3
ameRa fFar mar o, 9ue aoawl e uft oY @ st o e A
A1fed,
afe W ey i e aor o wity ofid =87 &1 Ot Refy & wfyr 5

ChUserstacer DeskiopiwebiSangtani_ doc
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0075—-00—800—01—00 (39 fafder wifierall) # S oy Wi |

> TR SRRV R R piverd # wwd fd W A WAl (Fve)
foett 31 da sl HEfRT @2 SI, GPF, RPMF, LTA, HBA, LIC, etc. &)
ferar ST gRfed &¥ amen foa anafia ae dter R o)

C\Uisers\acer Deskiopiweb\SangtaniG. dog
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